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<&y \What is MEGS?

The Michigan Electronic Grants System

e Apply for grants online

e Common look and feel for all applications

e Michigan Department of Education review and comment on grants
e Amendments online

e Grant reporting online (coming soon)

e Previous grant year information saved and brought forward

e Up-to-date view of the grants

e Automated generation of e-mail
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MICHIGAN |

rucation MSRP CNRA

Available on-line March 2002

Michigan School Readiness Program

Comprehensive Community Needs and Resources Assessment
CNRA
State Aid Pre-Application

MEGS is a “work in progress.” Pages/screens are frequently
changing. Please keep this in mind when using this Powerpoint
file. Thank you.
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mcsca ) What is Needed to Use MEGS?

Education (Computer/Software Requirements)

An Internet Connection

2. Web Browser
(IE/Netscape 4.0+)

3. JavaScript and Session
Cookies Enabled for the Web
Browser

4. Adobe Acrobat Reader 4.0+
5. An E-mail Address
6. A Valid MEIS Account

=

atmn

MEGS: Michigan Electronic Grants System

\\"'elcome to MEGS, the Michigan Electronic Grants System. Founded in 2001 by the Michigan Department of Education
(MDE), MEGS helps to expedite and improve the application process by using the power of the Intemet. MEGS' features include:

Allowing you to view and print information about a grant and its current application.

Providing a secure environment for on-line applicants to complete, submit, amend, and track their
applications.

Automatically reviewing applications to reduce the number of initial application errars.

e Allowing MDE reviewers to conduct their reviews online and share the results of the review with the
applicant immediately.

Posting allocations as soon as they are detarmined.

Please explore the MEGS web site to learn more about this innovative on-line grants systern. I you have any
guestions or comments regarding MEGS, feel free to contact the Michigan Departrnent of Education

Login fo MEGS

Michigan Department of Education
B03 West Allegan Street

Hannah Building

Lansing, Ml 48933

[B517) 373-3324
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MlCHle&H QUiCk Facts About MEGS
Eduication

1. Users must have access to a working Internet connection.
. MEGS can be accessed from multiple machines.

3. MEGS itself does not impose any hardware requirements on its
users; however, you do need a computer with enough hard drive
space to install a web browser and Adobe Acrobat Reader.

MEGS is accessible through a common Web browser.
. MEGS is located at http://meis.mde.state.mi.us/megs/

N

a

Internet connection

e Modem (telephone lines) will be sufficient.

e DSL or cable modems are faster.

e The faster the connection, the faster it is to use MEGS.
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An Internet Browser is computer software used to
browse (view) the World Wide Web.

MEGS supports Internet Explorer (IE) or Netscape
versions 4.0 or higher. lE is the “preferred” (not

required) browser.

To check the version number of your current
browser: Have the browser open, click ‘Help,’
then click ‘About Internet Explorer’ or ‘About
Netscape.’

If the version you have is below 4.0, you can
download the latest version by going to one of the
two links below:

http://www.microsoft.com/windows/ie/default.asp
http://home.netscape.com/download/

Browsers are free software. They can however,
take a great deal of time to download and install.
Each of the above web sites provides you with
information on how to order a CD with the
updated browser installation program. The CD
may not arrive in time to benefit you for preparing
the CNRA but would benefit you in future
interaction with MEGS.

po
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What is JavaScript ?

MICHIGAN
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JavaScript is a programming language
that is used on websites to increase
functionality. In MEGS, JavaScript is used
for a variety of features including the
automatic correction of user-entered data.

To confirm that JavaScript is enabled
on Internet Explorer:

Click ‘“Tools’ on Toolbar.
Click ‘Internet Options.’

Click the ‘Security’ tab (in some versions
of Internet Explorer you will find it under
Privacy).

Click ‘Custom Level.’

Scroll down to ‘Scripting,’ ‘Active
Scripting,” make sure that ‘Enable’ is
selected.

If MEGS detects that JavaScript is disabled
for the browser, MEGS will show this list of
steps.
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mcsca ) What is JavaScript? (continued)

Edtication
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JavaScript is also used in MEGS to do c ;

tasks such as open new windows, provide __ ;::w =
a menu system, and supply user-friendly "
error messages.

pe: Communicator 4.05
Prevsew Bedease L IAWT 114

Copyright & 15541958 Metscape Commmcabion:
Corporation, AL nghts téoerred.

This parftures i srtgect Lo te Keense agieesient o forfh i ths linense
Fleirse ] bi1sd aggye 610 ol 1snvns befoee Usiig this scftmise.

To confirm that JavaScript is enabled

Hetscape and Hetacaps Hwvig - af

in Netscape (in some versions of Netscape NETSCAPE fm,;,m.@:mﬂ;.;.;mﬁ“mfﬁ,
. . . by ils o iesdsmadka of whirh
these instructions could vary slightly): reeremees =
Click ‘Edit.’ e — —
A - M
Click ‘Preferences.’ E gu':?w ,
ick : o B
Click ‘Advanced. _ _ B et
Be sure that ‘Enable JavaScript’ is checked. bl ioe
¥ Enshle Spretal
T Bard gl ackdress ax ancrymois FTFP passwaid
If MEGS detects that JavaScript is disabled Gt
for the browser, MEGS will show this list of it s
Ste pS . . Divabln cockin:
™ wam me before acomping acockin
i Lol | pen |

i

R4 =

Dourmind | Do re:
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Cookies are either files or pieces of

What are Session Cookies?

information temporarily stored in

computer memory that are used to
record information.

MEGS uses session cookies. No sensitive
data is stored within these cookies and
once you logoff MEGS or close your
browser, each session cookie is
automatically removed.
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To confirm that session cookies are

infrahal
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allowed in Internet Explorer (in some e
versions of Internet Explorer these < [kt

Secoy kenllo vz mone

instructions could vary slightly):

Cuslom

Comtom rsitings.

Click ‘Tools.’
Click ‘Internet Options.’

Click the ‘Security’ tab.
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Click ‘Custom Level.’
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Under ‘Cookie,” ‘Allow per-session
cookies’ (not stored). Make sure that
‘Enable’ is selected.

A+ Downloads

@ File download
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—Reset custom settings

Reset ko IMedium

ﬂ Reset |

.
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n.cu.w6‘= What are Session Cookies? (continued)

Bl
Eduication
Although some in the Internet EOTTICITITT —— st
community are concerned about the | = o
abuse of cookies which are often used Dy e o

ErdinPags.., hhE

for marketing purposes, the session
cookies used by MEGS do not warrant
any sort of concern.

ipes Communicator4.03

Prwviww Babwaxe 1 {AWT LL5)

Copyeght @ 1554- |59 Wacaje Domicatadd
odepeistatian, Al rghts Teseried
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No sensitive data is stored within these o T T ™ %@ﬁ
cookies and once you logoff MEGS or Yol P kit o = -
close your browser, each session [=—] .
cookie is automatically removed. Gt iiad G
e B
R
To confirm that session cookies are o
allowed in Netscape: _ ;E
Click ‘Edit.’ St i
Click ‘Preferences.’ sk Dot
Click ‘Advanced’ (in newer versions of ity
Netscape you will find it under Privacy and
Security).
Under ‘Cookies’ be sure that ‘Accept all

Cookies’ (or ‘Enable all cookies’) is
selected.
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What is Adobe Acrobat Reader and
Do | Need It?

acuon Ky

ucation

Adobe Acrobat Reader is a software program that
IS used to view PDF files. PDF stands for

‘ PO rtab I e DOCU m e nt FO rm at - ’ Reg u I ar Web 1. Estimated momber of children oo kinderganien in the Gl of 2003 |
- - Rirth doies between 12271097 and 121 1998 five vears prior) e
pag es Wh ICh are p rog ram med In HTM L (Hype rteXt ':!'_ Number of chiklren enering kindergarten i the i..'ull m'r::ﬁ.‘- estinuied in
Markup Language) do not always look good when ’Slfn‘f'ri'rﬂ'.‘..‘.fi‘?;i'hﬁm’ﬁﬂ?ﬁf i “““ i "_’“ T "
p ri nted ] Th e P DF fo rmat WaS deSig ned fo r th e i:;::lhl\ll::-.::-ﬂ;lrl\i:mmnng kindergarien im fall of 2003 estimmted 1o meet |
Web to look consistent each time it is printed. e —
MEGS uses PDFs for those things that must be Ny
R - Fla Unified Child Dy Care Servees, but ot free or reduced basch [,
or Head Stan
prlnted out. & Total o, b, ¢, d |
4. The greater of lines 2 or  This line should not be greater than lime one. |
LY ?\'lulhd:ur-.'-l':l'-w.r-j.-.\lr--:-u children served in this omumay this year (2001
- - - - 20021 by:
Once Acrobat Reader is installed, all files in MEGS e
with the extension .pdf will be opened with the R e L
& Preprimary [paired lmsmoms and oilier cniegorical specin
AC ro bat p rog ram . education programs -::I':m.f)uu.'nb.{-. uu!:-:f-
. Mlichigan Schood readiness Competitive Gram Programs. Public
el schoe i o NOT il his ity 3. MSRP vt |
aid program.
The free Adobe Acrobat Reader can be Bl I
down I Oaded frO m: TI: ?t.:nlll-l]u.-.r-.'-l‘::lliklr\.'n funded in the Michigan Scvool Readiness Program in
this disirict pablic school acadenry thas vear { 200012002
http://www.adobe.com/products/acrobat/readstep2.html o le::nT:t-rinkl_lul.ul-:-fr:gd;l'lhi&:fmld Wi diseric public schoet =
t_:._:_l:: i-slirl:rl.,;;,':: lr:li:f:ﬂ:;d:{:j.:rill.rildmn1I|..--.Ii>|r|cl mihilic schoal
MEGS Supports AdObe AcrObat and AdObe AcrObat The Jlllu\.'u!i.muill |l|n.".r:h:_L|rp:tth||.Ih.' lesser of lines & and . The
Read e r Ve rS I O nS 4 - O + - :I.J'llus Tllu‘;\:rnl.rfI‘:;I:Ifﬂ\ﬂ:l:—lﬁIllljlln;-\.ﬂu:ﬁxr:?in.h.:n.k:;uw;:rI:Ilhl:r:frol.l-.:nlrjllt:nn
Imndm‘\ul al’ Michignn regarding vour alloemion prior 1o implensenting

MICHIGAN DEPARTMENT OF EDFUCATION
AICHIGAN SCHOOL READMNESS PROGRAM

Fy

COMPREHENSIVE COMMUNITY NEEDS ABSESSMENT
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mcrica ey Printing Screens
Education

| File JEdit ‘“iew Fawvontes Toolz  Help

@ . @0 B A QA G P |IS|EBR B.E @ A
Back Earyard Stop Refrezh Home Search Favortes  Histom Prirt bd il E dit Digouge Healcom Al
|.-’-'-.;I|:Iress @ hittp: A fmeiz. mde. state. mi.us/megs A pplicationt arativePage_Detail azp?nrplD=308agnl D=1 j [5

1. You will be able to print the entire application at

once using the Adobe Acrobat Reader program Paesotw NG

(see slide 12).
2. We anticipate that this feature will be available
by March 15, 2002.
3. Currently, you can print any single page in your i
browser by clicking the printer icon on your Source:
browser’s toolbar. Ao B dlact =]
4. If the printed page cuts off on the right or left
sides, you need to change your print margins.

—Headers and Footers
Header
Changing Print Margins in Internet Explorer [twkbPage &p of &P
. . . FEooter
1. Click ‘File,” then click ‘Page Setup.’ [tutobd
2. Type in a new left and right margin (try .35). —
Some printers will not allow you to enter a _ Orientation Karins [hes]
number lower than they have the capability of & . ; |— _ |—
printing. If this happens, you may not be able FhE = i .
to adjust this number to a setting that will fully e o0 Bottorn: [05°
print your page. Remember, this will not be an _ = =

o5
issue once the “.pdf” printing is available ITI

(anticipated completion is March 15, 2002).
3. Type in a new top and bottom margin (try .5).
4. Click ‘OK. Slide 13
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E-mail Addresses

Skip this page if you already have your own
e-mail address.

To obtain an e-mail address:

e Numerous websites offer free e-mail
addresses. Contact any one of these
websites, and follow their directions to
obtain a free e-mail address.

MEGS and E-mail Addresses:
e You need your own e-mail address for

use in MEGS.

An e-mail address allows you to send
electronic messages over the Internet to
others with e-mail addresses. It also
allows anyone with an e-mail address to
send messages to you.

Under certain circumstances you will
receive an e-mail message confirming
receipt of information you have provided
to MEGS. MEGS may also send you
e-mail messages with information
regarding your grant program.

If you are unsure of what website to
check, following are a few that offer free
e-mail:

http://www.yahoo.com/
http://www.hotmail.com/
http://www.excite.com/
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MEIS is the Michigan Education Information
System. This one system is used for the
management of a variety of MDE
applications.

Important: In order to use MEGS (and
potentially other State of Michigan systems)
you must first obtain a MEIS account.
Anyone who uses MEGS should have his/her
own MEIS account. It is easy to obtain a
MEIS account. Simply follow these
instructions. While in your browser, type in
the following URL (website address) and then
click ‘Create a MEIS Account.’

http://meis.mde.state.mi.us/userman/

If you already have a MEIS account, please
skip to slide 19. To confirm whether or not
you already have a MEIS account, follow the
instructions for Create a MEIS Account.

If you DO NOT HAVE an MEIS Account:

What is MEIS and How Can an
Account Be Obtained?

MICHIGAN Welcome to the
| MEIS User Management System

MEIS Accounts are used to access MEIS
ageme ; web-based applications bearing this logo:

Questions & Answers regarding MEIS User Management

If you are mew to the MEIS systerm, and were asked to obtain an MEIS account,
please select the link (below an the left) labeled: Create a MEIS Account

If you have already created an MEIS account and would like to adjust your

account settings (i.e. change your MEIS password, adjust address info, etc.)
please login with the MEIS Login box provided (below on the right).

If you HAVE an MEIS Account, please lagin:

To obtain an MEIS account, Login:
please select the link below: Pasdioids |

Eﬂ@ Lagin |

I Create a MEIS Account I

Return to the MEIS Main Menu

Slide 15
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@&,  Create a MEIS Account in Four Easy Steps

MICHIGAN i

Education

Obtain MEIS Account - Step 1
MEIS accounts are uniquely generated from the information you provide.

Please be sure to provide the most accurate and complete information possible
on the screens that follow so that we can create your personal MEIS account.

Remember that each MEIS account is unigue to the individual creating it,
and your MEIS account should NEVER be shared with anyone.

All access to MEIS applications is logged and periodically audited.
MEIS accounts used that violate the acceptable use agreement will be rermoved.

Note: All accounts MUST be individual user accounts. Accounts found that
appear to be ‘generic’ (i.e. accounts that have school names, etc. entered in

the Last Mame / First Mame fields) will be removed during periodic audits.

Please provide us with your name:

After clicking on ‘Create a MEIS Account’ tramss [
enter the first and last name of the user biaiiame: | or]
account to be Created. Start Ower Proceed to Step 2 |

Click the ‘Proceed to Step 2’ button and
add the basic biographical information.

Aibiaem MEIS Accemni - Step F

‘Walrome [oe Joks, plesss proads ys wih the llrsmg contac inlmaton

Click the ‘Proceed to Step 3’ button. _— m:g-?r:;:;r:;jn::%ﬂ —

Please provide uz vath the beet srd most delaied inmation possile ¥ your contsc
Infammatian shauld change o g later data, phass ba 5w b il the MEIS Uear

Wsnagems|
Ersail Aldinss | |
Pl 1z I ]
Plhinpee &= I
Baliliess 1 |
Addilrass 2: [ 3

ciin: e
Sate: I_

Tij I

150 ol = =
sty lci Cade - I.—.-.-.- Coplinrad]

Bl e Coocle: I
Start Cnemr I [m——— |

(aptinafh
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Step 3 is used for getting
password help.

Step 4 requires the user to
verify all the data.

After clicking the ‘Create
New MEIS Account’ button,
a new user account is created.

More on MEIS Accounts

(Hbtain MEFS Accounl - Step 3

dofn Do, please provide us with the folmwing security information

Security Information
Mode: This imormiation will be used o werify the identily of callers by MDE helpdesk
slaflin order 1o peifom meintznance on MEIS accounts, such ar pacsword mesels.

Pliass phovids us with thias Quesion sid Srcwar padis that wil
alow ug hovaiily your [dentiy. Qi helpdask stafl sl ask thase
quastions 1o calars o estabish their identiy

Pleasa ba as spaciic a3 poseibda, and do rat chooaa aasily
cuasaed or abtained anewers forha quastions you povida

If you do nof prowide Cuestion and Snewar pains), our staf
wil nm ha ahle 1o datarming the idantily of 2 callar and
wil be unable to assmt with User Wanagemerd issues

f.e. prodle modficaions, paz=ward esets, =tc i

{Examples frve boen prowvided for pou to use as 1 quide]

Tl
Ouiastian 1
Cr Whese i oy fawerite place o vacation?

A Tiesraarkd -

Juestian =1z
Answar 51z |
migstien 2
"Wl W oy Bente colege profieszort®
4 T Eathoyn Tones. *
Duestien o2 |
Answi o2: |
Cuigstign 3
0 What ¢ oofnmaly o aniy a1 oxost otfre wi?®
A tCagtnl Ares Hinvoee Sapety - (CAHES
Duestien =3 |
Aiswing 52 |
St e | | | reerseaa |l

Obtain MEIS Account - Step 4

John Doe, please verify the following new account information:

Verify Account Information
Plea i i i ed us.

Thank-you.
Last Name: Dee
First Name: Jehn
Email Address : jdoci@email com
Phone 1: 123-123-1234
Pheone 2: 234-234.2345
Address 1: 1234 Address Street
Address 2:
City: Anywhere
State: I
Zip: 12345
ISD Code :
District Code :
Building Code:
Security Question #1:  What is the answer to my Question #17
Security Answer #1:  Angwer #1
Security Question #2:  What is the answer to my Question #27
Security Answer #2:  Answer #2

Security Question #3:
Security Answer #3:
Start Over |

What is the answer to tmy Question #37

An
Create New MEIS Account I

Slide 17
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Confirming Your MEIS Account

acuon Ky

ucation

The final screen will confirm your account.

Obtain MEIS Account for JohnDoe - Finished
@ PLEASE BE SURE TO PRINT @

Hint: Print this page for your records. THIS INFORMATION FOR YOUR RECORDS!

The Following Account Was Created

Hint: Change your password immediately. Last Name: Dise
First Name: John
Email Address : Jdoei@ermail com
Hint: Keep vour MEIS Login Name, MEIS Sl 1234 Address Street
Password and MEIS Account ID # in a safe = .
g ywhere
[Q|ace. State: T

Warning: Passwords are case-sensitive.

Zip:

MEIS Account ID:
MEIS Login:
MEIS Password:

12345

A10108586
JohtiDoe
C.ﬂQZZ (note: thiz is a temporan pasamord)

Follow the link below to set your MEIS Account password.
(Uze the temporany pasanard provided abowve to access the s;rstem.}

Your agency’s authorized official needs
your MEIS Account ID # (NOT your MEIS
login name or password — keep these to 1
yourself). Once your agency’s authorized ¥
official has entered your MEIS account #

into MEGS, you will be able to access
MEGS.

Set yvour MEIS Password

Slide 18
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Fopiear by How Do | Access MEGS?

A user with a valid MEIS account who has ﬂﬁu&%
been entered into the system by his/her MEGS: Michigan Eleciranic Grants Srslem

authorized official can logon to MEGS.

T
"A' aloome o MEGS, the Michisn Eledroeic Gracbs Syatem Founded in 2000 by the Michigan Deparment of Bducation
(WIDE). MEGE halpa 10 agpeckie and rognova the applcetion process by using the povsar of tha Inteinel. WEGE Baluns include

w Allpsng yodi 1o wew and pivd nformation sbadl 3 gran shd €& cwrnent aplication

http://meis.mde.state.mi.us/megs/

® Providing 3 sacwre erwimnment dar on-ine applicanis la complete, suhmil, amand, and irack ther
applcations

v Dubamabicaly e kwng applicalions (o educd e numbonof Pl appication eroee

The flrSt screen glves baSIC Informatlon . glm:?llri!r?ﬁpr\:;::‘:r;:.\:--:unuul:llm-rlmmnr!l!:rm:halel.he resukE of the review wih the
about the purpose of MEGS and provides a
link to the MEGS logon screen.

L
&
&

2

+ Pasling ellocahans as soon as thay am detemined

l="ln:|s & B plmr the MES vab site 10 learn more sbaul this innovaine on-line granls systam. i you hava any
L ganding MEGS, fed free 10 contact the Mickigan [ epatment of Education

Look here for more information in the
fUtU re . Wichigan Depariment of Education

Ef ‘Wesl Allsgan Strest
Harrah Buiding
Langing, 1 43553

Bookmark this page in your web browser. g
This will allow you to quickly return to this
login screen each time you need to access
MEGS.
Slide 19
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tdictongagkmarks in Internet Explorer

To set a bookmark in Add Favorite HE|
INnternet Exp|orer: ;‘— |nternet Explarer will add thiz page to your Favarites list K
* 8pe?] Intelgnet IE);pIorer. [~ Make available offine Egstnmize...l Cancel
- n the toolbar click ‘Favorites’
then ‘Add to Favorites.’ ; :

] > Mame: JMEGS - Man Lreate in <«
< Notice the Name. =
= Click ‘OK.’ Create _"| Favorites 4| NewFolder..

----- {_] Aidobe Studio e
----- 1_] Charinels
. - {_] Computer
The next time you open iu Defaul
- ] e -] Education
Internet Explo_rel". ] , l ] Imported bookmaks i
e On the toolbar click ‘Favorites.” | 21 Infomationa
= Locate ‘MEGS — Main’ in the list of (] Links
favorites, then click on it. ] Mde hd
e The MEGS login screen should
appear.
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Bookmarks in Netscape

To set a bookmark in The next time you open

Netscape: Netscape:

e Open Netscape. e On the toolbar click ‘Bookmarks.’

e On the toolbar click ‘Bookmarks’ e Locate ‘MEGS — Main’ in the list of
then ‘Add Bookmark.’ bookmarks and click.

« Nothing happens on the screen but e The MEGS login screen should
your bookmark has been saved. appear.

Slide 21
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ﬁﬁ% Logging in to MEGS

Type in the Login and Password obtained
from the MEIS Registration Process to log
in to MEGS. (The MEIS Account ID # is uloumms 1o MEGS, h Michdgan Eloctionls GranésSysterm,
NOT used here.) MELS g e e v o s Bl ant bl the ok bflr i Eogi A MEGE,

Click the ‘Login’ button.

Remember, the MEIS password is case
sensitive.

If you receive an error message that you
have a valid MEIS account, but are not
authorized in MEGS, contact your
Authorized Official.

Hint: When using the Internet, it can take
a while for your screen to change after
you have clicked a button. Please be
patient. Multiple clicking of a button may
actually slow the system down.

Slide 22
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aciomiely  Avoid the “Back” and “Forward” Buttons
Education

MEGS is a dynamic, database driven, web application. Content in MEGS changes
according to information that is entered into the system. When applicants enter
iImportant information into the system, it changes the way they see certain parts of the
application; therefore, it is highly recommended that users use the navigation provided
within MEGS (see slide 31).

Using the browser’s ‘back’ and ‘forward’ buttons to return to a page is not the same as
clicking a link to go to exactly the same page. The back button will simply load the
cached (or saved) version of the page that exists on the local hard drive as it was the last
time the page was accessed. By using the ‘back’ button the user is not getting the latest
information from the website but rather an ‘older’ saved version of the page.

Avoid the ‘Back’ and ‘Forward’ buttons in order to always see the latest
information available.

4} MEGS [Applications - Search] - Microzoft Internet Explorer

J File  Edit “iew Fawvortes Toolz  Help

. @ [ e’ @S B BE @ -
Stop Refrezsh Hiome Search Favortes  History Pririt k4 ail E dit Dizcuzz RAealcom Al

M MEGS - Main - Netscape b

j é_,ﬁean:h‘ Ej

Fritit
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) Authorized Officials: Getting Started
Eduication

From the Main Menu, Authorized
Officials can:

wenky

Ediication hare s
User's Ms. Sharon Singar

- Initiate applications. e

- Add users to MEGS.
e Edit contact and security information.

Welcame, Ms, Sharon Singer of ¥alo Public Schaols, 10 MEGS,

Initiote an Application End er emagraphic Gata Mamntain MEGS Ancomts
m » Head Start liats o ddd lsers fo MECS
Once an application has been Fr i il : b dss
L . . . . For & New Grafit » Edit Your Contact Infomation
initiated, the application will be listed

on this Main Menu page. —»

To wiew an application, cick the Yiew Application bution. If you have addtional questions aoout using

. . . W.EG5., pleass chet on the Hsin tab &t the top of the page.
Consortium Applications:

- The application MUST be initiated by the Gansolidated Application

Application &2001-416 Mackinac Tsland Public Schools

fiscal agent, who will then add members Grents hocess Leyel Grarted by
to the consortium. Title [, Part & Pegular - mpeaving Basks Programs Consortium Meriber - | o
tuthorized oficial |

| wbwsrecons | ceeie amicanoi | mory kinicinos | s msiron
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H.CH.WG; MEGS Authorization Structure
Eduication

Authorized Officials (Level 5)

e Designate Application Administrators.

« Initiate applications.

» Assign lower security levels to allow edit or view status.

e Add users to MEGS via a multiple entry page.

e Include consortium or grant members to an application.

e Submit, amend and delete applications, amendments and/or reports.

Application Administrators (Level 4)

» Responsible for managing the application.

« Initiate applications.

= Assign other users to participate in the grant writing or review process.

« Notify the Authorized Official to submit applications, amendments, and/or reports.
e Include consortium or grant members to an application.

Slide 25
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MlCHlGﬁ.N&H Security Levels

ucation

Level 1 (View-All) This level has the ability to view all parts of the application. Cannot edit any
information.

Level 2 (Edit-All) This level is granted the ability to edit any section of data other than agency or main
contact information.

Level 2b (Edit-General Information) This level has the ability to edit pages under General Information.
(Fiscal Agent and Contact Information — Consortium/Grant Member Information)

Level 2c (Edit—Budget Information) This level has the ability to input budget data for the agency.
(Not applicable for the CNRA)

Level 2d (Edit—Program Information) This level is granted access to edit pages under the Program
Information heading. This would be for CNRA Need and Resource Numbers, the Narrative Summary and
the Collaboration Forms/Supplementary Child Care Questionnaire page.

Level 2e (Edit-Attachments) This level is granted access to edit attachments.
(Not applicable for the CNRA)

Level 3a (Consortium Member-View All) This level has the ability to view all parts of the application.
Cannot edit any information.

Level 3b (Consortium Member-Edit All) This level has the ability to edit any section of data other than
agency or main contact information.

Level 4 (Application Administrator) This level has the ability to initiate applications and to edit any
section of the data.

Level 5 (Authorized Official) This level has the ability to initiate, edit, submit, amend and delete
applications. This level can edit agency contact information.
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H.CH.MQ Maintain MEGS Accounts
Education Add Users to MEGS

An authorized official (and others who already
have MEGS access) can give people with MEIS
account numbers access to MEGS. This page

Maintain MEGS Accounts
o Add Users to MEGS

e« Edit Contact Information

describes how to give someone a general security === = SR 3
level for MEGS. You can also give a person o u St T
specific rights to different grants (see page 33). | [Fan o 3
[ 41000 [CraiT-Famdiigy =]

| 4w [rmi1-Fommcioiree =]

1. From the Main Menu, click on the ‘Add Users | | tom errwon B
to MEGS’ link. — O

2. To add up to 10 new users into MEGS:
— Type in the MEIS Account number.
— The district code cannot be changed.

— Choose the appropriate security level. | . e
3. Verify Users. )| mom |lmEnm : i
. . [ A10m [Lewwsi 1 - Pl = ;:‘3:'_.5""5 =
4. Check the results of Verify: e R e TR | [P ererpumpy,
— Check name and agency. [ won [eveeow
. |— 210000 [ Lowact T - Flseari Cinky =
— Invalid MEIS account. T o e 5 —
— Already in MEGS. ===
I— 410000 [ Leveet 1 - Tty ]|

5. Confirm the new users (Save).

vl Sans [;
k]
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Ml-:HlGMQ Maintain MEGS Accounts
Edmtlﬂﬂ . . Maintain MEGS Accounts
Edit Contact Information . i eers o mecs

e« Edit Contact Information

To Edit Contact Information:

1. From the Main Menu, click ﬁﬁﬁ% T
‘Edit Contact Information’ link.

Inestrectbons: Click on the name= af the person listed below to edit hiz/her REGS account information. Plesse
rate that the securty kevel for the sutharized official canneot be madified, This charge must be made through
contact with the Michgian Department of Education

2. A list of names associated with the List of MEGS Lisars for Your Agency {MEIS Account 1D &3
user’s agency is displayed. Each name St e
is a link to a page where contact -
information and security levels can be
edited.

3. To edit the information, click the blue

‘Edit’ button at the top of the O it Ty et
information. (g 202 2 d 8 4 33 bm. = &
gz [] hov /nds agesoiare.ooniege Tonisdl_Dietal sipiPC=43060 =l ¢be |

4. Make appropriate changes and click the [
blue ‘Save’ button. If no changes are '
to be made at this time, click the MEIR Account s TS00S0LS
‘Cancel’ button to return to the Edit s

Contact Information page. Then click R i

aqency vale Public Schopls

the ‘Main Menu’ link to return to the e ok Rl s |
Main Menu page. sioeess 2

cay

Tip Coaln
GOl
BLRI0 P e
AriieR ¢ |
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& Applying for a New Grant

MICHIGAN !

Education

1. From the Main Menu, select the CNRA

from the drop down list under ‘Initiate P RIS
an Applicatlpon’ and click the ‘Apply Initiate an Application
for a New Grant’ button. CMNRA MSRP State Aid Pre-Aap EI

Select an application in the drop
down menu and then click Apply
For A New Grant

APPLY FOR A MEW GRANT

3. This will send the user to the
Application Menu page.
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M.CH.MQ MSRP — CNRA
Appllcatlon Menu

Edtication

CNRA (MZRP State Aid Pre-App)
MICHIGAN Applicant: Yale Public Schaals
caton g i
Header Toolbar > P-'1ai|j Menu | Application Menu | Help | Errors
[ susmit appLication |
Appl ication Information Ti]is ;ICNRA. (MSRP State Aid P.re—App)“' application contains the following grant(s):
Srar FReew=Sccurity Level
Comprehensive Community Needs and Resources Assessment M4 Authorized Official

o The current status is Pre-application In Progress
¢ This application is due on Friday, February 28, 2003
o Important Information sbout the CHREA (MSREP State 4id Pre-App)

Please click on the links below to begin/continue completing your application.

Management Activities —

MANAGEMENT ACTIVITIES

o Give People Access to this Application

General Information GENERAL INFORMATION

« Fiscal Agent: Yale Public Schools
o Consortium/Grant Member Tnformation

Program Information ——»

+ Comprehensive Community Needs Assessment: Yale Public Schools

« Narrative
+ Collaboration Yerification and Supplementary Child Care Questionnaire

Submit Application
(here and under header toolbar)

| SUBMIT APPLICATION
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MlCHlGﬁ.N&H Header Toolbar

ucation
6. Application and User
— Information _ _
.-'/- \“-. 3. Hel \ Special Education
MICHIGAN ) - hew Applicant: Kent 15D
Ediication Application #: 2001-273

User: Ms, Mary Boluyt - Level 5

Main Menu | Application Menuw | Help | Errors
i

1. Main Menu 4. Errors 5. Logout

2. Application Menu

1. Main Menu — Allows the user to return to the page with all initiated applications by the
user’s agency.

2. Application Menu — This link will return the user to the “home page” for the application.
A feature built into this link is a JavaScript menu that allows for quick access to other parts
of the application. This menu has links to budget pages and program information.

3. Help — This link will take the user to specific help information for each page. This feature
Is the first line of defense for questions or problems that users might encounter.

4. Errors — This page will track the progress of the application and alert the Application
Administrators and Authorized Officials when any critical part is not completed. All errors
must be resolved in order to submit the application.

5. Logout — This link will log the user out of the application.

6. Application and User Information - Information about which grant is currently being
worked on, the applicant agency, the application number, and the current user’'s name and
security levels.
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M.CH.WG Application Information

Edtication

This screen shows the application
you are viewing, its status and due This "CNRA (MSRP State Aid Pre-App)" application contains the following grant(s):

date, and your security level. Grant CFDA # Security Level

To View Important Information about v The current status s Pre-Application In Progress

. +_This application is due on Friday, February 28, 2003
the CNRA: + Impartant Information About the CHRA (MSRP State Aid Pre-Apn)

1. From the Application Menu page, click
‘Important Information About the
CNRA'’ link. This link will open a page
that provides you with information
regarding the CNRA and the Michigan
School Readiness Program (grant
purpose, target population, eligible
applicants, allocation determination
and length of award).
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ucation

To assign a MEIS user to a particular

Mopllcatlon (from the Application
enu page) click the ‘Give People
Access to this Application’ link.

. Obtain and enter the MEIS account number of
the user you wish to give access to the CNRA.

. Specify a date range in which this user will
have access to the CNRA. If this user has a
limited time to access the CNRA, enter a date
value in the ‘Access to end on’ field. To
allow the user to have permanent access to

the CNRA leave the ‘Access to end on’ blank.

. Next select a security level for the new user
based on their function in writing the CNRA.

. To activate the user click the ‘Grant This
User Access’ button.

. Any error in the data entry will be returned at
the top of the page. If there are errors,
please fix and click the ‘Grant This User
Access’ button again.

. New users will have been added to the table
that appears on your screen.

Management Activities:
Give Other People Access to This Application

MAMAGEMEMNT ACTIVITIES
& Give People Access to this Application

To allow anather person to access this application:

1. Type in the person's MEIS Account 1D, An example of a MEIS Account [Dis 41001000.
2. Select the dates that this account should be active,
{Leave the ending date blank if you don't want the access privileges to expire.)
3. Select the section(s) that this person can access,
4, Select the level of access that this person should have,
E. Click the Grant This User Access buttan,

MEIS Account ID I

Access to hegin on |021||22J‘I2002 {rrn/dd ey

Access to end nn[ (mm/dd/yyyy).

Sections Accessible:
¥ Comprehensive Community Neeleesuurces hssessment

Level Of Access Provided:
[Level 1 (view-Al]

~||Level Of Access Provided:

Grant This User Access I

Level 2 (Grant ‘hhiter)
Lewvel 2c (Financial Officer)
Lewvel 2d (Pragram Coordinator)

Level 4 (Application Administrator)

|| Level (Wiewer)

Lewvel 3b (CaonsortiurmGrant Member - Program Coardinator)

Prev| Next



mcsca ) Management Activities:

Give Other People Access to This Application
Deleting Users

Edtication

To Delete a User for the CNRA:

MAMNAGENMENT ACTIYVITIES
1. If you are not on the ‘Give People * Give People Access to this Application
Access to this Application’ screen,
from the Application Menu click ‘Give
People Access to this Application.’

2. In the table, find the user you wish to
delete. Do NOT delete the authorized
official. Click the radio button on the ey e #: 2
left side of the screen for the user you
wish to delete. e L L T L e

3. Click the blue ‘Delete’ button in the
header of the table to start the delete

Thes fodowing penple hawe access ko this sppication:

3 Feopks with acoess (o this application

process. a—
. Acoessible Hection Humu{ilmw] ﬁmd E:r“ ::::tlﬂ Emrhﬂl
4. The user will no longer have access to St D T i
the CNRA unless the user is added back sl
to the CNRA. - Camprohorates Communty E:%g:-_ﬁ? Ma. Sharan oo ouagns B - Sereral
1 T H - ASRESERnt Dspartmant of E."gw 7 Infarmnakion
5. Click Application Menu (without Eaicatian;

selecting a drop down item) and you
will return to the Application Menu

page.
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mcsca ) Management Activities:

View a PDF of This Application

Edtication

FANAGEMENT ACTIVITIES
= Gy fromr dm Hi -ati
= Sigw the grant selectan far thes appication
- ® Wiaw 3 summary of the rodifications made since the goplication was lact ajbmitted
- . - - Autlsrbiy: State School Ald Aet, Section 37 (1LE2) Dipect questinns rexarding this foem to
COMPLETION: Volantary (Cons oration h Earty Chilihood aiil Pareitio
We anticipate that this feature will be S g Ly e

avallable on or abOUt MarCh 15’ 2002' MICHIGAN DEPARTMENT OF EDUCATION
MICHIGAN SCHOOL READINESS PROGRAM
EARLY CHILDHOOD AND PARENTING PROGRAMS
P (. Be 30008

Clicking the link ‘View a PDF of this Lo, M1 48
i ion’ wi i F
appllcatlon WI” generate a Vlewable’ ('(3.\'IPRI-IIII-_'NS[\'IE{.'{):‘\vi_.\r‘lll.'ﬁill'["t'.N.I-:,I-IIJH AMD RESOURCES
printable version of the CNRA. ASSESSMENT
DUE:

The PDF will include all information that is (] INDIVIDUAL DISTRICT/ACADEMY APPLICATION

entered in for the current CNRA. [] CONSORTIUM APPLICATION
Fiscal Ayent Name
This feature is provided for agencies to Fiscal Agent Disirit Code
keep a hard copy of the CNRA that the Contact Person
user submitted electronically. s
County
If this feature is not yet available, please Phonc
see page 13 for printing instructions. Fax
E-Mail
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To Edit the Fiscal Agent’s Information
(authorized officials only):

1. From the Application Menu page, click the ‘Fiscal
Agent’ link.

2. Only certain fields can be edited.

3. Once changes are entered, click the ‘Save’

button. Clicking the ‘Save’ button returns you to
the ‘Fiscal Agent and Contact Information’
page. If no changes are needed, click
‘Application Menu’ on the header toolbar to
return to that page.

To Assign a Main Contact:

1. Obtain the MEIS Account ID # and type it in the

MEIS Account ID field.

Click the *‘Assign Main Contact’ button.

3. After successful submission, the page will list the
user who was just assigned (you may need to
scroll down the page to see it). An Authorized
Official may at any time delete the main contact
and replace the user.

4. To edit the Main Contact information, click the
blue ‘Edit’ button. Make the appropriate
changes and click the blue ‘Save’ button.

5. Click Application Menu to return to that page.

N

Assign Main Contact for this Application

The Main Contact should be someone whao can be contacted with questions about the program. To assign a
person as the main contact for this application:

MEIS Account 1D

ASSIGN MAIN CONTACT

General Information:
Fiscal Agent and Contact Information

GEMERAL INFORMATIOMN

e| Fiscal Agent: Wolverine Community Schools
[ ]

onsartidmAsrant Member [GTarmation

| Lagal Namea Wolugring Commur nity Schooks
Sisrerinnt o e Me. Busan Denie
FEIN
Recipiant /isthct Gode IR
Buiding Code [iTT1]
Addrass 1 fia13 Brock Srem
Adidrass 2 |
city fiobsering
Zip Coule 478
County [reomman 5
Agancy Typs 2 T E
Phre: [ Ext |
Fat | Ext |
E-mnail 1

1. Type in the person's MEIS Account ID. 4n example of a MEIS Account ID is 41001000,
2. Click the Assign Main Contact button.

L
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mcsca ) General Information:

Consortium/Grant Member Information
To a(_nld a_ new C%rant Member f_or Consortium

Applications click the Consortium/Grant ) ) )

] ] s Fiscal Agent: Wolverine Cormrmunity Schools
Mem_ber_lnformatlon link from the e Consortium/Grant Member Information
Application Menu page.

Edtication

1. Click the ‘Add a New Member’ button. N e I R E IS w12 2 28 h"'l#lﬁlmlﬁm
2. Chose the appropriate grant from the drop down menu oo 33 a9 3 Fe B R
and click the ‘Go’ button. | pp———r— o on et

3. Enter the district/PSA code to be added to the CNRA. e s e |
This page allows for up to 20 districts/PSAs to be Ediica : e
added at one time.

4. Once all codes have been entered, click the ‘Save

Selections’ button. Any errors in district/PSA codes e T |
will be returned (in red) as errors at the top of the AT Fran AT B8 T ks i o et o
section. A -

5. Bulleted in blue are districts/PSAs affiliated with the e e o
CNRA. 10 Rl 010 o 1 1 10p o b 5 1 O a1 Py 0 oS PRTORANC 0 ol b

aribered par be, When you sre fnshed cick the Save Gelscrions buthon

6. Click Application Menu to return to that page.

To delete a Grant Member:

1. From the Application Menu page, click the
‘Consortium/Grant Member Information’ link. The
Grant Member Information page displays a listing of all
districts/PSAs that are grant members. e

2. Click to check the box of the district/PSA to be deleted.

3. Click the ‘Remove Selected Member’ button and the
page will return having deleted the member.

4. Click ‘Application Menu’ to return to that page. Slide 37
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Enter Program Information

1.

@

© o

From the Application Menu page, click the
‘Comprehensive Community Needs
Assessment’ link (for a particular district/PSA)
to enter the need and resource numbers.

. A separate need and resource number page

must be completed for each district/PSA in a
consortium. Type in the appropriate numbers

for the district/PSA you are working on.

. Blanks that do not provide an input box for you

to type in will fill in automatically when you click
the ‘Save’ button.

. Head Start agencies will be completing screens

in MEGS. The Head Start number (5a) for your
district/PSA will ‘drop in’ once your local Head
Start agency has completed their form. Please
click ‘Help’ on the CNRA toolbar for further
information.

. Be sure to complete the license and staff
information section near the bottom of the page.

Click ‘Save.’

. Print a copy of this page by clicking the printer

icon on your browser’s toolbar (please see slide
12 and 13).

Click Application Menu to return to that page.

. Start over at number 1 above until a need and

resource numbers page has been completed for
each district/PSA in your consortium.

Program Information:
CNRA Need and Resource Numbers

PROGRAM INFORMATIOMN

* Comprehensive Community Meeds Assessment:Yale Public Schools

e Comprehensive Community Meeds Assessment:Capac Comrmunity Schoal District

& Marrative

& Supplementary Child Care Questionnaire

_Bﬂﬁﬂﬂﬂw_ﬂlﬂl
A
Biack:

.aﬂﬁﬁﬂdﬁ

fop Az Hom

o B

o iiE L

mu]-!_‘l -up.-"nu acwiarscli masa v g tbpplecatiorH ardinaP igm_[halslacpiapiCle ){.ryl‘smu

."H_\l. ]

vale Pubfc Schuols
Comprehensive Comeun by Meegds Azsezament

Tt rsctiomes: Frowde khe mformatan tat iz requested below, 41 bres that sre stomnonblie ses caloulabed for
you pnce you enker your data snd chok Bave, The red ine npdes daks which wal be =uppled by your Head Stert

4pency, ¥oudo rat need {o enber data for the bne, Cefrebons For sach of the kemes sre prowded in the belp
seckom, whach ran te wewed by dickng Hedp, Theze mirber: sre used bo debemmre the sgercy’s dbcabon
for the Wichigan Schoal Feadness Frogram. They do KO ndcate a camnément from the State of Michgan to

proens fndeg

1. Estiestad numbier of childes ey kisSeagarten in the (a8l ol 2000 (ki datas
hetneen LE,I'E,I' l‘!‘!'.' unrl ]2‘."] ."]355 hne iicakd prlnr;l

! Mrnbur uF :hldnen unlﬂlnq Iunl:Ierq-urlen Il1 mthe !-ull of 2103 estimeatnd Lo reeed
|t Bt Rupa of the Mickigan Scheel Readineys Pregram risk factors. Tras rombar stod
|z be graster than e 1

=
|3 Mmbur uf chldren unhennq Iunrll.-rqurlen Il1 lul uf ?':lln Hllrn-uturl 1::- meﬂ Ihr

Inmﬂu srteria ﬁclr

a l-'l.'a! "t!-'l

<'|:| Fres unch, but not Hasd Shart

r. Reduced binch, but Aot e kinch or Head Star

—
=

fil. Fla Urifesd Chid Darp Cara Seraces, bt net Fod o raduoad kinch of Head Star

ﬂ'ﬂ

e

=
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Narrative

Edtication

PROGRAM INFORMATION

e Comprehensive Community Needs Assessment:Yale Public Schools

Enter Narrative Information

e Comprehensive Community Needs dssessment:Capac Community School District

1. From the Application Menu page, click
the ‘Narrative’ link.

2. Type in your narrative as per the
instructions at the top of the Narrative
screen. It is highly recommended that
you type your narrative in a word
processing program (i.e., Word or
Word Perfect). You can spell check in
your word processing program and
you don’t have to worry about being
‘kicked-off’ the Internet and losing
unsaved information. You can then
copy and paste the narrative from o a1 e
your word processing program into ' -
this Narrative page.

3. Click ‘Save.’

Click Application Menu to return to
that page.

* Narrative

¢ Supplementary Child Care Questionnaire

P
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M.CH.WG Program Information:

Education Collaboration Verification

IPROGRAM INFORMATION.

« Comprehensive Community Needs Assessment: Wolverine Community Schools

¢ MNarrative

Collaboration Forms I- Collaboration Yerification and Supplementary Child Care Questionnaire I

1. From the Application Menu page,
click the ‘Collaboration
Verification and Supplementary
Child Care Questionnaire’ link.

[ Save | Clear [ Delete | View POF |

2 . Read the |nStru CthﬂS . Collaboration Verification and Supplementary Child Care Questionnaire
3 . A blank COIIaboratlon form can be Instructions: Please answer the following questions with a yes or no response by checking the box next to
downloaded from the Early the question. If your response is yes, leave the corresponding no box on the right blank. Similarly, if your
Chldh d & P t P response is no, leave the corresponding yes box on the left blank,
I 0]0) arenting rrograms
Web Slte b ; Yes |No Collaboration Yerification
= = = = The praogram has obtained collabaration farms from an interagency group that includes the
http://www.state.mi.us/mde/off/sta 7 T W T
a/earIVCh”d/lndeX_ htm following public agencies or the multi-purpose collaborative body or individual forms:
4 Answer eaCh queStion ‘YES' or ¢ NO, O | O ¥+ Family Independence Agency (Department of Social Services)
H H H o Department of Community Health Services (Public Health and Mental Healt
by clicking your mouse in the 0|0 L
appropriate bOX [0 | [0 J* Michigan School Readiness Program competitive grant recipients, if applicable
. . ’ o Additional agencies or organizations, if applicable
5 Click ‘Save 00 | D1 Jo Addtonal agencies o organizatons, 7 2ppicet]
. . . O | O+ Fordistricts/PSA’s that participate on an interagency advisory group or county multi-purpose
6 . CI|Ck ‘Appl Ication Menu ’ to return collabaorative body, the program has obtained a current single letter of support listing committee
tO that page rmembers including {minimally) the agencies listed above.
’ e If current collabaration forms are not on file, the district assures that all farms will be on file by
E O f I[El:! fi file, the d hat all fi II'b file b
September 1, 2002,
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B, . Thi ill
HICHIWQ Program Information: B e

Eduication Supplementary Child Care Questionnaire

PROGRAM INFORMATION

« Comprehensive Community Needs Assessment: Wolverine Community Schools

Complete the Supplementary Child |. waratie
Care Questionnai re. o Collaboration Verification and Supplementary Child Care Questionnaire

1. From the Application Menu page, click
the ‘Collaboration Verification and If you are able to answer yes to any of the questions below you are eligible for priority funding,
Supplementary Child Care

Questionnaire’ link. . o
) ) Yes |No Supplementary Child Care Questionnaire
2. Read the instructions. —_———————————————
) . , . , [ | [J L Does the program provide before- and after- wraparound child care services for the children
3. ADSV_Vel’ each qUGSth_n YES’ or NO_ by ffunded far the Michigan Schaal Readiness Pragram?
CIICkmg your mouse In the appropriate [1 | [] | Daes the district provide transpartation to and/ar from child care providers to attend the
box. Wichigan Schaal Readiness Pragram?
4. Click ‘Save.’ [ | [ |- Does the district caordinate child care services for famiies by referring families to licensed local
5. Click ‘Application Menu’ to return to pr registered chid care providers?
that page. [ | [] fif your responses to questions 1, 2, and 3 were no, please respond to question 4, If any of your
responses to guestions 1, 2, or 3 were yes, leave question 4 blank.
4. Does the district have a future plan for providing or improwing child care services for preschoal
childrent

" Save | Clear | Delete | View FOF |
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wcmwﬂ@i Before Submitting the Application:
Eduication .
Error Checking

Error Checking

1. From the Application Menu page, click
the ‘Error’ link on the Header.

2. If you have any potential errors, they
will be listed. Your application will

NOT submit until these errors are
resolved.

Resolve the errors.

Click ‘Application Menu’ to return to
that page.

W

Rz
_| Fe Edl ew  Faaiter Tok Heb .
CLr.@g 2% quINILE H PR
fed o0 g Rebsh Koo Soach Fomeks Hel Kl B Dios Bedew oW
|.Him___}ﬂ il gl ok el i ion 2 £ ‘-"l'ﬁ_’_lihu
Hﬂ-i.'ma
Ediication
Wain i | Appheation Mera | b
This apglicat ion cestakrs the following grant{s):
Comprarencre Communty Neecks and Respurmes Assessment
* [mpg kgt Irformetion sbowt the D44 (MERP State 4id Pre-4pp) spplicadion
Pleza cick an the inks below to hegin/oontnue momplefing g appheatian
MARAGEMENT ACTINITIES
& [Ghip Peaped A0 eSS 10 MHE 6 plCation
GEVERAL INFORMATION
# Grank ¢ nolicant and Cootacd Dnfommation
» ConzortumniGrant Wember Information
PROGREN |NFIRHATION
o ComarehEnsie Do Uiy Nesds Asssent vae Full Schis
# Comprehens g Community flaeds 4 scessmant: Capac Community School Distnc
* hiaeiie
» Bupplenientany Chdd Care Queshonnare
R
ST A pR T
|
£ L
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n.cu.m&l, Submission of the Application

ucation

To Submit an Application:
1. After the fiscal agent’s Authorized Official is

In order to submit your pre-application you must first agree to the following conditions.

iFi H H H I, Mz, Connie Robinson, certify that...
nOtIf.Ied .that the appllcat.lon IS Complete’ the ¢ The infarmation submitted in this pre-application is true and caorrect to the best of my knowledge
appllcatlon can be submitted. o If there are consortium members represented by this pre-application, they have been contacted to confirm
2 Only a fiscal agent authorized official can submit their wish to participate in this consortium for fiscal year 2003,
the CN RA. If vou are not Ms, Connie Robinsan you should return to the Main Menu,

3. To do this from the Application Menu page, the
authorized official will click the ‘Submit
Application’ button.

4. If there are any errors, a page will prompt the

Authorized Official to make the necessary
corrections.

5. After all errors are corrected, return to the
‘Application Menu’ and click the ‘Submit
Application.’

6. The next page will present conditions that must be

| Agree

: Confirmation of Grant Application Submission

agreed upon when submitting the application. Plaase print a copy of this page for your racords,

7. Afte!’ readlng, and agreeing V\_“th conditions ! click Ms. Sharon Singer of Yale Public Schools submitted an application for the application on Monday,
the ‘1 Agree’ button to continue. February 25, 2002 at 3:27:58 PM.

8. The user will see a confirmation page. Please prlnt The Michigan Department of Education will send you an email in the near future confiming their receipt of your
this page to keep as a record of the submission of application. Please note that this application will not be able to be modified/amended in MEGS until it has baen
the application reviewed by the Michigan Department of Education. If you have any questions or concerns regarding your

anplication, please consult your Michigan Department of Education representative.

9. E-mail notification will go to the main contact.
E-mail notification will also go to the
Superintendent/Director (if his/her e-mail address
has been entered into MEGS).

10. Once submitted, an application can only be
changed by contacting your consultant and
requesting that the CNRA be returned to you for
modification. Slide 43
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Thank you for submitting this application! If you would like to continue using MEGS, please Click Here to Retum
b MEGS, If you would like to exit the system, please click the logout button at the tap of this page.



H.CH.MQ Application Status Levels

Edtication

Application Status Levels - To keep track
of applications within MEGS, a status level

H : : H CNRA {(MSRP State Aid Pre-App)
IS applled to theappllcatlon at every Step Application #2003-502 Wolverine Community Schools Status: Pre-Application Submitted
There are two distinct status categories, Granite e T Ty

Applicant side and Consultant side. The Comprehensive Commurity Needs and Resources Assessment  Authorized Officil
Applicant side status levels are given to the el
application if the applicant must perform

actions such as addition or deletion of data.

The Consultant side status levels allow for

the MDE consultants to view the data, score

and comment on the application, and then

award funding.

CNRA Applicant Status Levels Consultant Status Levels

* Pre-Application In Progress « Review In Progress

* Pre-Application Submitted * Pre-Modifications Required

* Pre-Modifications In Progress * Pre-Program Office Review Complete

» Modifications Submitted * Pre-Amendment Required

« Pre-Application Review Complete * Pre-Amendment Review in Progress

« Pre-Amendment In Progress * Pre-Modifications Required (if amendment not accepted)
* Pre-Amendment Submitted
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mcsca ) Consultant Checklist:

View Comments

Edtication

Each CMRA page nurmker page reviewad 2
Consultant Checklist /2003 (birth T [ s e
After submission of the CNRA in MEGS, it will be SUrRtaT TTeRt ]| I
. . Th u]
reviewed by MDE consultants. > TR SuslBrning
Sdts mesttha e e
Irternal Comments
During the review process, MDE consultants f1og -]
make comments in checklists. These [T |
. 1an i
external comments can be viewed by the — = Sompentsite Applieart -
applicant. —
ane. aoo J
. . (2001-2002)
Once comments are entered in the checklist, a vesr E——
link in the MEGS header will appear called ‘View L
Comments .’ 25 CHRA 'euiewej::ﬁr:llef:mments
an programms ¢ four |25— Cove: T O pending
Irnternal Cormments
- . . . . | academies also I =
This link will display a popup window that will »NOT Include this |
show all comments entered by the consultant. 75 -
el - Cormmrents to Applicart
=
=l-
|
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H.CH.MG Viewing Comments

Edtication

CHRA (MSRP State 4id Pre-app)
) applicant: Walverine Community Schools
View Comments from Consultants Application #: 2003-502

ser: Ms, Connie Robinson

A Cormrments  Logoot

* An applicant can view comments made to
him/her from a consultant by clicking the
‘View Comments’ link in the header toolbar.

* As with the checklist, a separate window :
opens up to the right of the browser window {h Audit Comments

and allows the applicant to view comments Thiz iz where general comrments
for that page. would be rade.

« Comments are unique to the page being
viewed.
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MICHIGAN

Education Modifications Process

Modifying the Application
CNRA (MSRP State Aid Pre-App)

° When the CNRA status is ‘Modifications A“plplicatiun #2003-502 Wolverine Community Schools Status: r-.-h:ujiﬂ|:atiun-_:. F!,qu_liredl
Required,’ a ‘Modify Application’ button o Access Leve
q , y pp Comprehensive Community Needs and Resources Assessment

shows next to the CNRA on the Main Menu II
page.

Authorized Official

* Level 4’s (application administrators) and
5's (authorized officials) can click ‘Modify
Application’ to begin updating the
application. This action changes the status
to ‘Modifications in Progress.’

MANAGEMENT ACTIVITIES
* Changes made to the application are shown s Give People Access to this Application
by clicking the link ‘Modifications Summary.’ + Modifications Summary

* Level 5’s (authorized officials) can submit the
modified application by clicking the ‘Submit
Modified Application’ button on the
Application Menu.
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HICHIGAN&

e Questions?

Please look for answers in this order:

1. Click ‘Help’ on the Header Toolbar.
Each page in MEGS has specific help designed for that page.

2. Questions regarding downloading of software or software settings
should be referred to the Michigan Department of Education
(MDE) Help Desk via e-mail at help-desk@michigan.gov or call
the Help Desk at (517) 335-0505.

3. Program-related questions should be referred to your MDE Early
Childhood & Parenting Programs’ consultant. Consultants can be
reached at (517) 373-8483.
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